2011 C.A.S.H./AIACC

LEROY F. GREENE DESIGN AND PLANNING AWARDS PROGRAM

SUBMITTAL REQUIREMENTS

Criteria

The award criteria reflects the mission and values of C.A.S.H./AIACC. Entrants should consider the following criteria when submitting projects:

Planning Process:

• What process was used to facilitate the planning of this facility?

• Who was involved in the process?

• How did the process affect the final design?
• How did your budget impact the solution?
• Was this project built under the School Facilities Programs – Financial Hardship Program?

• How did you address social responsibility?
Learning Environment:

• How does your project reflect the school/district education program?

• Why is it successful?

Design:

• Provide a narrative of the underlying design concept for the project. 
  (Sketches and/or schematic diagrams may be submitted.)

• Demonstrate how the project responds to the surrounding built and natural context.

• Show how the project creates outdoor environments for learning and a sense of community for the campus.

Community Environment:

• How your planning and design response connects learning to the community, school and district.

• How it fosters community use/partnerships.

Physical Environment:

• What is the relationship between the physical environment and the learner/users?

• How does the facility relate to the site and surrounding environment?

High Performance
• Demonstrate the role of high performance/sustainability in the planning and design of the project.

• What impact does the sustainability have on the learning environment?

• Did the project use CHPS or LEED criteria in its design?

Judging:
The jury will review and judge all project entries first by their electronic image submissions and information provided on the Description Data Form and Expanded Project Statement.  Next, they will view submission binders and judge them based on the noted criteria.
*Entries not conforming to the submittal requirements will not be evaluated.
The Design Awards recognize built and unbuilt school facility projects in California with the following awards:

• Excellence

• Honor

• Merit

Jurors may choose, at their discretion, to present a Leroy F. Greene Special Achievement Award to one or more projects. 

Any registered California architect with projects in the stated categories within the boundaries of California is eligible. Entrants must be members of both C.A.S.H. AND the AIACC. Each project will be evaluated on its own individual merits. Submissions must be devoid of architect or firm identification. All submissions must be in a standard binder provided by C.A.S.H./AlACC. Binder covers may not be altered in any manner. Photographs and exhibits must be placed back-to-back within the binder. Exhibits must be limited to the binder pages provided, including the Descriptive Data Form and Expanded Project Statement.
· Previous non-winning entries can be re-entered.
· Previous Project-in-Design category winners can be re-entered as a completed project in one of the
  other three categories.

CATEGORIES: Entrants are required to select one of the following categories for each project entered:

· New Built Project: Completed between January 1, 2005 and December 31, 2010 as a new project or as an addition to an existing project.

· Modernization/Reconstruction Project: Completed between January 1, 2005 and December 31, 2010. Submittals must illustrate "Before" and "After” conditions.

· Project-in-Design: Projects "on-the-boards" since January 1, 2005 and not completed as of December 31, 2010. 

· Specialized Facility: New or Modernized: Completed between January 1, 2005 and December 31, 2010. Not limited to, but may include:

· Special Education Facilities

· Technology Center

· Support facilities (e.g., Maintenance & Operations, Administration, Food Services, etc.)

· Joint-Use (projects in which the school district cooperated with a local governmental entity, recreation district or possibly an adjacent school district to plan a new facility such as a new library, technology center, performing arts center, swimming pool, gymnasium, multipurpose room or sports complex.)

· Career Technical Education

All projects must be designed for public K-12 school districts, charter schools, and/or county offices of education in California.

The jury will review projects one category at a time. The jury is not required to give an award in each category, but may give more than one award in any category. The jury has the right to move an entry from one category to another.

*DO NOT print your firm or architect’s name on any materials except the Concealed Identification Form, which is placed in a blank, sealed envelope in the last sleeve of the binder.  Make sure you do not identify the firm or architect on digital images, on any of the statements or on the envelope housing the Concealed Identification Form.  Identification of the firm, architect, etc., on any materials will result in immediate disqualification.  You may include the name of the school and the school district on your digital images and in your descriptive narrative.
The self-addressed, stamped envelope that you include for the return of your binder CAN have the architectural firm name on it. The envelope will be removed before the jury views the binder.

EACH ENTRY BINDER MUST CONTAIN THE FOLLOWING MATERIALS:

DESCRIPTIVE DATA FORM: Entrants are required to complete the Descriptive Data Form providing basic information about the project. (Form is attached here and available in MSWord and PDF files online at www.cashnet.org in the Conference & Meetings section.) Place this form in the first sleeve of the binder as page #1.
EXPANDED PROJECT STATEMENT: This is a one-page only narrative, describing why the project is deserving of an award. The purpose of the narrative is to provide the jury with meaningful information beyond the project's visual characteristics. Entrants should address how their project meets the jury’s award criteria.  Entrants will be required to submit two copies of the Expanded Project Statement. One copy must be signed by the architect and a school district representative, and must be included with the Concealed Identification Form in a sealed blank envelope, which is placed in the last sleeve of the binder. You can place it between photos if you have filled the last sleeve. (This form is attached and also available online at www.cashnet.org in the Meetings and Conference section.) Place the unsigned form back-to-back with the Descriptive Data Form in the first sleeve as page #2.
SUPPORTING GRAPHIC MATERIALS:

a. Drawings and Photographs: Black and white or color photographs placed loose in binder sleeves - a minimum of one contextual view and one interior view when appropriate. Include important elevations, site plan, floor plans, and one or more sections, accurate scale, any medium. Folded or oversized items will be discarded without consideration. For a group of buildings, photos must illustrate project concept and relationship to the environment.  Computer assisted collage photos are difficult to view and are not favored by jury members.  Inserted decorative borders used around photos and busy backgrounds are also very difficult to view and generally receive negative feedback from jurors.  Clean, clear and simple images are most favored.  Photos and images inserted into the binder are not required to be the same images as the digital submissions.

b.  Digital Images: Entrants will be required to submit 10 digital JPEG images on a CD-ROM (VERY IMPORTANT: please see attached instructions for complete guidelines and requirements for digital image submission). Each set of digital images must contain the following: A maximum of ten (10) images submitted on a CD-ROM using our exact requirements. Please write on or label your CD-ROM with your entry project number and name each JPEG image with the entry number and image sequence number (i.e. C11-086-01; C11-086-02; C11-086-03).  Your images will not be considered if guidelines are not followed.  Digital Images from each entry will be used for presentation to the jury during the awards judging process.

The required digital images must be numbered as in example above (entry number-image number) in the following order:

#01 (1) Title Slide – this must contain the project’s name and can include the school district name (may also be used to represent an image of the project with the project name included);

#02 (1) Site Plan;

#03 (1) Contextual View (image which includes the project in its surroundings);

#04 (1) Floor Plan (a representative sample of a floor plan within the project);

#05 (1) Exterior View;

#06 (1) Interior View; required for re-build or modernization; and,

#07-10 (4) Images of your choice.

For Modernization/Reconstruction Projects, please include "before" and "after" shots, labeling the representative images and photographs accordingly. There must not be any identification of the architect on any of the drawings, images or photographs; including such identification is grounds for disqualification. Do not send original photographs. All drawings, photographs and digital images included in the submission binders must be cleared for publication. C.A.S.H./AIACC will not assume responsibility for copyrights or photographic fees.
RESPONSE TO SURROUNDINGS: Emphasis should be placed on the project's response to its surrounding neighborhood. Entrants are required to include photographs or snap-shots of the project's surroundings, but may also include sketches, site plans or other visual information illustrating the project's response to its surroundings. Response to surroundings must also be included in digital image format (i.e. the contextual view).

CONCEALED IDENTIFICATION FORM: Submissions must include a Concealed Identification Form along with a signed copy of the Expanded Project Statement in a plain opaque sealed envelope inside the last sleeve of the binder (may be inserted between photographs or drawings). The envelope must include appropriate credit for other designers or consultants. The entrant is responsible for the accuracy and completeness of all information. Write the entry number only on the outside of the envelope.

FORMAT FOR 2011 EXHIBIT BOARDS

(All award entrants are required to submit one 20" by 20" presentation board, at their expense, for display at the C.A.S.H. Annual Conference on February 21 – 23, 2011 in Sacramento. Only one board per project, please.

(The Boards must contain black and white and/or color photographs and/or drawings, permanently bonded to 1/8"- 3/16” foam core or gator boards or other similar materials. Please – nothing thicker than 3/16”, as it will not fit our display.
(Each board must be identified with the name of the project, the architect's name, and the name of the school district.  This is your chance to show-off your work!
(Boards will only be returned upon request after the conference.   Boards that are not requested for return will be given to the Division of the State Architect for display in their regional offices throughout the State.  Please ship exhibit boards to Stacy Lowrance at the address below by February 4, 2011.  Boards do not need to be included with the entry binder.
RETURN ENVELOPE.  Please enclose a stamped, self-addressed envelope (one envelope for each entry binder) with your entries for the return mailing of submittal binders, with the correct amount of postage (stamps preferred). Entries without an enclosed, stamped envelope will not be returned.  
Binder Submittal Deadline
October 15, 2010
Exhibit Board Deadline
February 4, 2011
C.A.S.H. Conference

February 21 - 23, 2011
Awards Presentation
February 22, 2011
Mail or messenger completed binders (received in our office no later than 5:00 p.m. on 10/15/10) and exhibit boards (received no later than 02/04/11) to:

C.A.S.H./AlACC Design Awards Program

Coalition for Adequate School Housing 

1130 K Street, Suite #210

Sacramento CA 95814

Questions?  Call Stacy Lowrance at (916) 448-8577, ext. 217
DESIGN AND PLANNING AWARDS ENTRY CHECKLIST:

(Do not return with entry.  This list is for your own use.)

Each design award entry binder must contain the following items: 

(
DESCRIPTIVE DATA FORM: This form must be inserted into the first sleeve of the binder.  Be sure to write the project entry number in the appropriate box at the top of the page. 

(
EXPANDED PROJECT STATEMENT: One unsigned copy of the expanded project statement should be inserted into the backside of the first sleeve of the binder (back-to-back with the Descriptive Data Form). This narrative should describe how the project meets the judge’s award criteria. Do not use smaller than 11-point type or more than one page for this narrative. A second, signed (by the school district representative and architect) copy of the statement should be included in a blank envelope with the Concealed Identification Form.  Fax copies of signatures are OK if unable to obtain an original.
(
DRAWINGS AND PHOTOGRAPHS: Include photographs, sketches, site plans or other visual information illustrating the project. At least one page must illustrate the project's response to its surroundings. These may be snapshots if necessary. All graphic materials must fit into the binder sleeves. The jury will not review items that are oversized or behind other items.  
(
DIGITAL IMAGES: One set of the following digital images in JPEG format (see attached for specifics); A maximum of ten (10) images on a CD-ROM.  Place the CD-ROM in the front cover of the binder on top of the cover page. The required images must be numbered (01 -10) in the following order: 
· #01 (1) Title Slide  - this must contain the project’s name (may also be used to represent an image of the project with the project name included).
· #02 (1) Site Plan
· #03 (1) Contextual View
· #04 (1) Floor Plan
· #05 (1) Exterior View
· #06 (1) Interior View
· #07-10 (4) Images of your choice. Each image must be clearly labeled with the entry number, the specified view and the sequence number (i.e. C11-086-01, C11-086-02, C11-086-03, etc.) 

Place the CD-Rom disc inside the front cover flap on top of the cover sheet (on the outside of binder.)
(
RETURN ENVELOPE:  Please enclose a stamped, self-addressed envelope (one envelope for each entry binder) with your entries for the return mailing of submittal binders, with the correct amount of postage (stamps preferred). Entries without an enclosed, stamped envelope will not be returned. Please write your entry number on the envelope in the lower, left-hand corner.
(
EXHIBIT BOARDS (Due no later than 02/04/11):
· All award entrants are required to submit one 20” x 20" presentation board at their expense, for display at the C.A.S.H. Annual Conference on February 21 – 23, 2011 in Sacramento. 
· The Boards must contain black and white and/or color photographs and/or drawings, permanently bonded to 1/8" – 3/16” foam core or gator board or other similar materials. 

· Each board must be identified with the name of the project, the architect's name, and the name of the school district. 

· Boards will only be returned upon request after the conference.  Boards that are not requested for return will be given to the Division of the State Architect for display in their regional offices throughout the State.  Please include a note on the back of your board if you do not want your board displayed in the Division of the State Architect.  Please ship exhibit boards to Stacy Lowrance for arrival by February 4, 2011.

DESIGN AND PLANNING AWARDS ENTRY CHECKLIST CONTINUED
(
CONCEALED IDENTIFICATION FORM: Enclose the Concealed Identification Form in a blank opaque envelope inside the last sleeve of the binder. Identify the outside of the envelope with the entry number only. Include the signed copy of the Expanded Project Statement in the envelope.

· FILL IN ENTRY NUMBER: Please fill in your entry number on the identified sheets. Each digital image JPEG must be clearly labeled with the entry number in its file name.
IMPORTANT NOTICE: C.A.S.H. and AIACC are not responsible for materials lost or damaged in shipment to or from C.A.S.H./AIACC. Please do not send original graphics, images or photographs with submittals. 

*Please do not change, alter or decorate the binder’s cover page. 

2011 C.A.S.H./AIACC

LEROY F. GREENE DESIGN AND PLANNING AWARDS PROGRAM

DESCRIPTIVE DATA FORM


Entry No.

Please complete this page and insert into the first sleeve of the entry binder. Be sure to write your entry number in the box at the top of the page and select a category below. (Entry numbers are on the front of each binder.)  An electronic MSWord file and PDF file of these Submittal Guidelines are available on the C.A.S.H. website at www.cashnet.org in the Meetings, Workshops & Conference section under the News & Events tab.
Category: (check one only)

(
New Built Project
(
Modernization/Reconstruction Project
(
Specialized Facility:  New or Modernized
(
Project-In-Design
Funding:

Explain how this project was funded, e.g., State School Facility Program, Financial Hardship Program, developer fees, local bonds, other local funding, etc.  If you used a combination of funding sources, please include all sources.
If state funded, how many dollars and what percentage of the cost was state funded? ______________________
__________________________________________________________________________________________
Built within the state program guidelines?  YES  or NO (circle)

Project Information: 

	Project Name:
	

	Project Location (city and/or county):
	

	Date Project Commenced:
	
	Date Project Completed:
	

	Elementary, Middle, High, or Specialized School:
	

	Acreage of Site:
	
	Square footage of project:
	

	Building cost per square foot:
	
	Number of students to be accommodated:
	

	Number of teaching stations:
	

	Name of School District
	


In 30 words or less, please describe the project's special attributes and/or unique challenges and solutions below:

2011 C.A.S.H./AIACC

LEROY F. GREENE DESIGN AND PLANNING AWARDS PROGRAM


EXPANDED PROJECT STATEMENT:

       Entry No. 
(one page only) 
(This is your format for expanding on the details of your project.  You should show how your project addresses the judge’s award criteria as outlined at the beginning of this packet.)  Please use font sizes of 11 pts. or greater.

signature of architect*



signature of school district representative*

*please include signature only on form 

included in the concealed envelope

2011 C.A.S.H./AlACC

LEROY F. GREENE DESIGN AND PLANNING AWARDS PROGRAM

CONCEALED IDENTIFICATION FORM


Entry No.

Complete and enclose in a plain, opaque envelope. Clearly mark this form and the envelope with your entry number only and place the envelope in the entry binder in the last sleeve of the binder (may be inserted between photographs or drawings).

NAME OF PROJECT


DATE COMPLETED/OCCUPIED


ARCHITECTURAL FIRM FOR THE PROJECT


CONTACT PERSON


MAILING ADDRESS


CITY/STATE/ZIP


TELEPHONE NUMBER


FAX


AIA CHAPTER OF ENTRANT


SCHOOL DISTRICT


REPRESENTATIVE TO CONTACT


MAILING ADDRESS


CITY/STATE/ZIP


TELEPHONE NUMBER


CONTRACTOR


IMPORTANT: Please list, or attach a separate sheet listing, any other design professionals and/or consultants who contributed to the project and a description of the responsibilities of each for the project. The Architect of Record and the school district will receive formal recognition for the award at the awards ceremony.
C.A.S.H./AIACC DESIGN AND PLANNING AWARDS
Digital Image Submission Instructions

Each entry is required to include the following digital images. Images will be placed into a PowerPoint presentation for the jury’s viewing.  It is not recommended that you put together multiple images on one slide as a collage display.  Two or three images on 1 slide is acceptable to illustrate your project (i.e. ‘before’ and ‘after’ pictures), but more than that becomes hard to see when placed into PowerPoint and viewed on a small screen.  Do not use decorative boarders and backgrounds on digital images.  Please use a separate CD-ROM for each entry:

· One set of the following digital images

· #01 (1) Title Slide  - this must contain the project’s name (may also be used to represent an image of the project with the project name included )
· #02 (1) Site Plan
· #03 (1) Contextual View
· #04 (1) Floor Plan
· #05 (1) Exterior View
· #06 (1) Interior View
· #07-10 (4) Images of your choice
· Images must be saved to a CD-ROM and MUST be IBM compatible (separate CD-ROM for each entry).  We cannot accept Macintosh formatted CD-ROM’s, floppy disks, zip disks or email submissions. Please place the CD-ROM in a jewel case for safe travel.  

· Images must be saved as JPEG files only. You may edit plan and photographic images in a software application of your choice and save them as JPEG files.  Image editors typically measure widths in pixels.  The image dimensions required for each JPEG submission is a minimum of 720 pixels by 540 pixels, 72 pixels per inch (ppi).  Files should be non-interlaced and medium resolution.  Your combined file size for ALL 10 digital images cannot exceed 11.5MB.  Please place individual files on the disc and do not zip them.
· Labeling your Submission:  Please label your jewel case and your CD-ROM with your entry number.  Each JPEG file on your CD-ROM submission should be labeled in sequential order and must include your entry number and the sequence order.  You do not need to graphically write the file name on the actual image.
For example:  If your entry number is C11-086;  You will label your JPEG files C11-086-01; C11-086-02; C11-086-03, etc.

Place the CD-Rom disc inside the front cover flap on top of the cover sheet (on the outside of binder.)
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