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C.A.S.H. Call for Webinars
Through the C.A.S.H. webinar program, C.A.S.H. provides participants with high-quality education and training without leaving their offices. C.A.S.H. offers a broad range of programming hosted by industry experts to help keep participants up-to-date on the latest legislative activity, management trends, industry best practices, hot topics, and subjects of special interest. 

Participants gain insight and knowledge to help them perform at high levels in their current assignments and to take their careers and communities to the next level, while gaining valuable continuing education credits for their respective professions.
We invite you to be a part of our education program, giving your peers the knowledge and skills they need to be better industry professionals. 

We invite you to submit a proposal to sponsor a C.A.S.H. webinar. Interested parties should complete the attached forms and return them to Lisa Church at lchurch@m-w-h.com or (916) 448-7495 (fax). 

Webinar Sponsorship Benefits Include:
· Logo featured and company recognition on all webinar advertising prior to the webinar

· Logo featured on slides throughout the webinar

· Logo, contact information, and description included in the webinar materials
· Post-webinar recognition in the CASH Register newsletter 
Once submitted, your proposal will be considered and C.A.S.H. will notify you of acceptance. Once accepted, the fee for sponsoring a 75-minute webinar is $450.  Fee is due upon acceptance.

What is a webinar? A webinar is a virtual program presented live on the Internet using a PowerPoint presentation for the visual part and a land-line telephone connection to provide a high quality audio portion (a cell phone does not have good enough audio for a webinar). Webinars will be recorded for archival purposes and may be made available for purchase online. 

How long does a webinar last? C.A.S.H. offers 75-minute webinars. For a 75-minute program, presenters should prepare for 50-60 minutes of presentation and 15-25 minutes for question and answer segments and poll questions (questions can be received during the presentation). 

What are the presenter's responsibilities? 

1. Complete the "Guidelines for Webinar Speakers" and "Webinar Presenter Proposal" forms (attached). 

2. Provide a PowerPoint presentation to be used for the visual part of the webinar. This must generally be submitted two weeks in advance of the program. 
3. Provide a quiet room (in your office or wherever you prefer), a computer with Internet capabilities and a land-line phone connection to present the webinar. A toll-free number will be used for the phone connection, so the presenter incurs no costs. 

4. Participate in at least one short webinar training. The presenters’ PowerPoint presentation will be used during the training to familiarize the presenters with the webinar presentation logistics, i.e., how he/she will use the capabilities of the webinar technology to highlight parts of the PowerPoint presentation, how presenters might poll the audience with a question, how the webinar and presenters will be introduced by the webinar coordinator, how questions will be handled in the presentation, etc. 

What does C.AS.H. provide? 

1. C.A.S.H. will make the initial determination regarding which webinar topics will be accepted for presentation and when topics will be presented.
2. C.A.S.H. reserves all rights to review and edit proposed webinar content to ensure it meets C.A.S.H. standards.

3. C.A.S.H. provides all marketing for the webinar and all logistical support the presenters will need to conduct a successful webinar. 

4. C.A.S.H. staff is available to help the presenter in the planning and presentation of the webinar. 

5. C.A.S.H. will provide webinar speakers guidelines to ensure the PowerPoint presentation is appropriate to use for this virtual presentation. 

6. C.A.S.H. staff will be involved during the training and entire live presentation to assure the highest quality webinar. 

7. No honorarium will be paid nor expenses reimbursed for this presentation. 

Submission: 

Please send completed "Guidelines for Webinar Speakers" and "Webinar Presenter Proposal" forms to Lisa Church at: 

Fax:  
(916) 448-7495
E-mail:  
lchurch@m-w-h.com
Mail:  
Lisa Church

C.A.S.H.


1130 K Street, Suite 210


Sacramento, CA 95814

Questions? 
Call (916) 448-8577


Guidelines for Webinar Speakers

We know that the success of C.A.S.H.’s webinars is largely due to the interest and willingness of presenters like you. We are pleased that you are considering submitting a program idea for consideration. We have developed guidelines for presenters to ensure that participants will receive maximum benefit.  Please review the following guidelines. 
1. Webinar presentations are given voluntarily. 
2. Each webinar should be limited to three presenters; and should include a school district/county office of education representative. Each presenter must be available on the agreed upon presentation date and be C.A.S.H. members.  Contact information for each speaker must be provided.
3. Although all proposals will be considered, every proposal may not be accepted.  Preference will be given to active C.A.S.H. members who have submitted proposals that best relate to current issues of highest interest to our audience. 
4. Webinar presentations must be submitted in the form of a PowerPoint. Each presentation must be received at least two weeks prior to the scheduled webinar so that it can be reviewed for content. 

5. Acceptance of a proposal is based on the topic content and the presenters named at the time of submission. Any changes to content or speakers must be conveyed to C.A.S.H. in advance. C.A.S.H. reserves the right to determine suitability of presenters and presentation content. 

6. Presenters are strictly prohibited from "selling on the platform." 

7. This signed agreement is required before a speaker can present a C.A.S.H. webinar. 
a. If selected as a webinar presenter, I will abide by the timeline set by C.A.S.H. and meet all deadlines to the best of my ability. 

b. I understand that C.AS.H. may audio record my presentation and make it available for purchase on a CD or via the Internet. I authorize C.A.S.H. to record, reproduce, and publish my presentation in whole or in part with proper credit. 

As a presenter I have read and understand my responsibilities as outlined in these guidelines and I will abide by these in my presentation. 

Presenter 1 Signature 

Date 
 

Presenter 2 Signature 

Date 
 
Presenter 3 Signature 

Date 

Webinar Proposal

Today's Date: 

Thank you for your interest in sponsoring/presenting a webinar! To develop your program, please fill out as much of this form as possible and attach a brief biography and current headshot photo for each presenter. 

PRESENTER INFORMATION

Sponsor/Presenter 1: (Upon acceptance, this entity will be billed the $450 webinar sponsor fee)
Name
Title: 


Entity: 


Address/ City/ State/ Zip: 

Phone:

Fax:


Email: 
 

Presenter bio: (or attach a page or web link) 

( I have attached a digital photo/headshot of myself along with this completed proposal. 

( I am a C.A.S.H. Member

Have you ever presented a webinar before? 
(Yes
( No  
If yes, most recent topic, date, and for whom:


Presenter 2:

Name
Title: 


Entity: 


Address/ City/ State/ Zip: 


Phone:

Fax:


Email: 

Presenter bio: (or attach a page or web link) 

( I have attached a digital photo/headshot of myself along with this completed proposal. 

( I am a C.A.S.H. Member

Have you ever presented a webinar before? 
(Yes
( No  

If yes, most recent topic, date, and for whom:


Presenter 3:

Name
Title: 


Entity: 


Address/ City/ State/ Zip: 


Phone:

Fax:


Email: 
 

Presenter bio: (or attach a page or web link) 

( I have attached a digital photo/headshot of myself along with this completed proposal. 

( I am a C.A.S.H. Member

Have you ever presented a webinar before? 
(Yes
( No  

If yes, most recent topic, date, and for whom:
 
Please return to Lisa Church
Email:
lchurch@m-w-h.com
Mail:
Lisa Church


C.A.S.H.


1130 K Street, Suite 210


Sacramento, CA  95814

Questions?
Call (916) 448-8577
SESSION INFORMATION
Sponsor Entity:

Topic and Purpose: 

Proposed Program Title: 
 
Proposed Webinar Date: 

Alternate Date: 
 

Level of Material: (Beginner 
(Intermediate 
(Advanced 
 

Session Description: limit to one or two paragraphs

Learning Objectives: By the end of this learning session, participants will be able to: 

Please return the "Guidelines for Webinar Speakers" and "Webinar Presenter Proposal" forms to:
Lisa Church at:
Email:
lchurch@m-w-h.com
Mail:
Lisa Church


C.A.S.H.


1130 K Street, Suite 210


Sacramento, CA  95814

Questions?
Call (916) 448-8577
California’s Coalition for Adequate School Housing
1130 K St., Suite 210 ( Sacramento, CA  95814 ( Phone (916) 448-8577 ( Fax: (916) 448-7495( www.cashnet.org

